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Beijing Normal-Hong Kong Baptist University
Parking Management regulations

1. Purpose
To standardize the management of campus vehicles entering, exiting and parking, and ensure the safety of staff and students at BNBU
campus, with consideration of actual situation, this regulation is formulated.
2. Scope
This regulation applies to the vehicles entering and exiting BNBU campus.
3. Vehicle Management
3.1Vehicle Entry and Exit
3.1.1 The vehicles of the staff do not need to obtain a parking permit after their application is approved through the online system. 3.1.2
For non- faculty members such as long-term delivery vehicles (logistics support) of stores or shops, the responsible person needs to apply
for a Vehicle Parking permit at EMO after approval.
3.1.3 Vehicles of external visits or suppliers needs temporary parking, please apply for registration from Visitor Invitation in advance and
only enter with approval.
3.1.4 All individuals inside the vehicle are kindly requested to actively cooperate with security for inspections upon entering BNBU.
3.1.5 According to Article 10 of the Zhuhai Special Economic Zone Road Traffic Safety Management Regulations, motorcycles and
electric bicycles in the special zone are not allowed to register and are prohibited from driving on the road. Therefore, riding and parking
motorcycles and electric bicycles are prohibited within the campus.  (For the working demands of using electric vehicles for the property
management company, they shall ensure the safety and take the responsibility on their own.)
3.1.6 BNBU has the right to temporarily suspend the entry and exit permissions of non-faculty members when parking spaces are limited
during a large-scale event, and restore them after the event ends.
3.2 Vehicle parking
3.2.1 Vehicles should be parked at underground parking lots or designated parking zone. Do not park the vehicles in VIP or
dedicated parking spaces on campus. Do not park at will on campus, park vehicles in an orderly manner according to traffic signs and
markings, and do not park in fire exits. If the vehicle is parked in disorder for up to 3 times, the Vehicle Permit will be canceled. 3.2.2 If a
parked vehicle has oil, gas, or water leaks, or if the doors, windows, or locks are unlocked, the security patrol must notify the owner to
check and handle the situation and record it in the "Abnormal Vehicle Parking Record Form".
3.2.3 The owner must be held accountable for compensating any damage caused to public facilities or equipment.
3.2.4 Only one vehicle under the same staff member's name is allowed to enter and park in the college for avoiding leaving another
vehicle in the underground parking lot for a long time and occupying the parking resources. If the reminder reaches 3 times, the
Vehicle Permit will be canceled.
3.2.5 Non-staff vehicles can be parked on the basement second floor of the underground car park. Delivery vehicles must enter and exit
through the designated entrance and unload at the designated parking location, but their stay time cannot exceed one hour.
They are not allowed to enter the restricted areas such as teaching, office, and dormitory buildings. The security personnel of the property
management company will monitor and enforce this regulation.
3.2.6 The electricity charging space is reserved for vehicles that need to be charged and should not be occupied arbitrarily.
3.3 Vehicle parking
3.3.1 Vehicles on campus must pay attention to pedestrians, slow down, and strictly limit their speed to no more than 15km/h. When
entering or leaving the school gate, passing through intersections or turning, the speed must not exceed Skm/h, and honking is prohibited.
3.3.2 Vehicles unloading on campus must be turned off and the handbrake tightened to ensure safety.
3.3.3 Consciously follow the college's road traffic safety management regulations, drive cautiously, and take responsibility for any
accidents.
3.3.4 Please carry your valuables with you in the car. You are responsible for your own belongings.
3.3.5 Bicycles should get off the campus and be parked according to the designated bicycle parking shed of the college. They should be
locked and parked in order, no parking in corridors, classrooms, offices or public areas.
4. Application for Parking Permit
4.1 Staff members need to fill out the parking permit application online, upload copies of their staff card, driving license, and vehicle
license. After approval, their vehicle information will be entered into the vehicle access control system, and the barrier will
automatically lift when the system recognizes the vehicle entering or exiting.
4.2 Non- faculty members such as long term delivery (logistics support) of the store or shops are required to submit valid ID card, driving
license, copy of vehicle license, completion of parking application form, and obtain approval to issue valid Vehicle Parking permit.
4.3 Person-in-charge: Mr.Can LUO (EMO) Address: AD401 H3, 4th Floor, Administrative Building
Processing time: 08: 30-12: 00 on weekdays; 13: 30-17: 00 Review time: 3 working days
4.4 Parking permit is only for the use of this vehicle and is only for use within the BNBU campus. It cannot be altered or lent to others.
4.5 Non-faculty members please place the Vehicle Permit in a prominent position on the front windshield of the vehicle for easy
identification and inspection.
4.6 Employees who resign, change vehicles or do not use Parking permit must promptly return to the EMO.
5. EMO reserves the final rights of interpreting the above terms.
I have read carefully and will consciously abide by the
"Beijing Normal University-Hong Kong Baptist University United International College Parking Management Regulations".
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