[image: image1.png]D LmssEaxy

| BEIJING NORMAL-HONG KONG BAPTIST UNIVERSITY





Banner /Poster Hanging Application Form
1. Enquires & Prior application to be made at Estates Management Office (EMO) at Room AD-401.

2. Please see the list of particular locations and regulations in EMO website. The size of the banner should be confirmed with EMO before making.

3. Booking for banner site of student activities should be approved by SAO.
4. Application should be made at least 5 working days in advance.
5. In normal circumstances, departments can book a banner site for a maximum of 7 days.

6. This form should be returned to EMO for file after completing the application procedures, with a copy to be kept by the applicant.

  Name of Office/Unit /Dept./SU/Club/Group                                              
Contact: (Name)            (Tel. No.)                (E-Mail)                          
	BANNER/ Poster

	Size/Spec
	

	Color
	

	Quantity
	

	Production

(State Co. Name)
	

	Content
	Chinese
	

	
	English
	

	Hanging
	Period
	From(year/month/day)                   To(year/month/day)

	
	Person
	□   self-managed       □   EMO to assist

	Location
	Please refer to the attachment.( Attachment: The locations of banners and posters)


        I agree to observe the Conditions Governing Booking of University Venues and Banner Sites stated overleaf. 

           ____________________

      _____________________


____________________

           Date


               Unit Chop


     Authorized Signature
